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TSDS UNIQUE ID/ET Enrollment Tracking

 AUnique ID is required for all students and staff members in order to load information into the
Texas Student Data System (TSDS) Education Data Warehouse (EDW).

* For a student to acquire a TSDS Unique ID, the student must have a Social Security Number or
State Alternate Number, the Federal Race and Ethnic code/s.

* Inorder to access the TSDS Unique Id system, you must electronically first set up a TEAL
Account. Here is the link to get access https://pryor.tea.state.tx.us/ Select on Don’t have an
account? Request New User Account.

* Once TSDS Portal Account Access is established, log in to TEAL and select TSDS Portal. Here is
the link to TEAL: https://pryor.tea.state.tx.us/

«  The instructions on acquiring TSDS Unique Search access is on the FSC Website under Request
Access, here is the link https://www.houstonisd.org/Page/175782

EDIT+ PID/PET INFORMATION (NO LONGER ACCESSIBLE)

The PET data has been migrated into the TSDS UID system, the years that migrated are 2012-2013, 2013-2014,
2014-2015, 2015-2016, 2016-2017 and 2017-2018.

EDIT+ PID/PET has not been accessible since January 31, 2019.
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https://pryor.tea.state.tx.us/
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https://www.houstonisd.org/Page/175782

APPLICATIONS — TEXAS STUDENT DATA SYSTEM
PORTAL (TSDS)

After setting up your TEAL account with access to the TSDS Portal, click the Texas
Student Data System Portal link, this will take you to the Unique ID searches page.

Texas Education Agency

User and Access Management welcome, Maria Aguilar & Logout @ tielp
—
Sell-Service Applications

* Access Applcations
3 Requests 've Submitted

Relresh Links
& Change My Paszword Texas Student Data System Portal
L-r My Security Cueestions . )
abugss aEbars ot 1]
P My Applcation Accounts - = Sing
[ Edit My User [nformatian !"""' ltenl Sots Sylem Por £
AP Uk TEASE hccsunts {OUSTON 120
Role: [Unig-10 LEA, TIMS Level 1 Support, ECDS Data Approver, OD5 Data Loader]
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TSDS Portal Page

The TSDS Portal page appears - select either: Unique ID Tab or the Manage Unique IDs icon

tsdseeer
ﬂ-ﬂlmm PEIMS  Com Collection  Usilies  Suppon

Welcome

Tha Tasas Student Dista System (TS0SHis 8 Uinigua IDs

- i apertind Aaiclon, yins iy hand Sodiaed an of gaiiratisn fod whch poe e sl
harve the recossary permisskons. Please select o differend srgantzation or it TEAL B 80 rmquest nes

Pubdc Edh "
Systom [PEMS) PR
¥ inchades e optional shedentizes"
Duashboards, which provide on sasy 4o-
A !

Fia g whabe, TS0S5 iwpnesents &

#fiort o integrale and sheaming data coliecion
in arrder 1 reduce e burden on lecal sducation
agencies and produce man vales from the dala
Collaciind
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Person Search

* Next to Unique ID Home, select the navigation bar [El

(hamburger button)
* In the menu you can search for a student by selecting 4\
Person under Search << Back to Home
1 1. o ASSIGN
* From here you can view the student’s information T
Upload File
DOWMNLOAD
Batch -
Location |
SEARCH
Batch
)
ENROLLMENT EVENT

Dashboard
Upload File

Log Out
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Student Search Options
Basic Search

* There are 3 options to perform a student search: Basic Search, Advanced
Search and ID Search

* The Basic Search option allows you to search for a student using basic
demographic information

Note: First Name and Last Name are required for both the Basic Search and
Advanced Search. Wild card characters (e.g.,™,%,_,2) are not supported.

Person Search - Individual Person 7

AEI'I.I'PLNEED SEARCH  ID SEARCH

First Nama:"

Wintcle Mas

Larst Maina ™

Diate: O Birts mo [ Mo [V

| I
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Basic Search Results

*  When one or more persons are found, the application displays the
matching records in the Match Probability column. Select the student’s
name you are looking for; this will take you to the Master Record
tab.

ADVANCED SEARCH 1D SEARCH

First Name:™ elmer
Middle Name

Last Name:™®

Suffix:
Date Of Birth: “ o [v]ss [v] 20

* ) Required CLEAR ‘ SEARCH

SEARCH RESULTS

LI SUFFIX DFTE L= GENDER LEA CAMPUS ERHERCG RACE(S) SSN

UNIQUE ID LAST NAME FIRST NAME NAME BIRTH INDICATOR

MATCH
PROBABILITY

823
/831389646 Arias Elmer Antanio 04/09/2001 MALE 101812 101912002 Hispanic/Latine American Indian or Alaska Native - ﬁ‘Z\[E(:EAmR
—

637-
6344734412  Arias Catherine E 09/26/2001 FEMALE 1019803 101902001 Hispanic/Latino  White L

Stu Info: UID,
Name, DOB,
Campus...
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Advanced Search

* Advanced Search allows you to search for a person using all available fields

Note: First Name and Last Name are required for both the Basic Search and Advanced Search. Wild card
characters (e.g.,*,%,_,2) are not supported

BASIC SEARCH SEARCH
NERAL INFORMATION LOCATION / ENROLLMENT INFORMATION
-e |1 ressovtwe ™
HAVE RA [v|

LAST NAME * cAl
ALTLAST NAME =%
ssss
EEEEEE v
DATE OF BIRTH mm v g v [v|
ETHNICITY IN Iv|
ETHNICITVIRAS Iv|
RACE 2 CODE Iv|
RACE Iv|
RACE Iv|
RACE v
sen

-
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ID Search

* ID Search allows you to search for persons by Unique ID, Social Security
Number SSN or Alias ID (district Local ID)

* Enter search criteria. Pay special attention to required fields for the search
type.

* Click Search

Note: The application searches against the current information for persons who

have been assigned an ID. Searching for person’s history information (e.g.,
previous school code) does not return results.

Person Search - Individual Person ?

BASIC SEARCH  ADVANCED SEARCH

1D Type:* @ Unigue ID O ssN (O Alias ID

HOUSTON

CLEAR

| SEARCH

INDEPENDENT SCHOOL DISTRICT

10




Master Record Tab

HOUSTON

* Master Record holds the student demographics and location/enrollment
information.

MASTER RECORD HISTORY

FIRST NAME

MIDDLE MAME

LAST NAME

ALT LAST NAME

SUFFIX

GENDER

DATE OF BIRTH

ETHNICITY INDICATOR

ETHNICITY/RACE

RACE 2 CODE

RACE 3 CODE

RACE 4 CODE

RACE 5 CODE

SSMN

UNIQUE ID

Elmer Antonio Arias

GENDER: MALE  DATE OF BIRTH: 04/l LOCAL ID: 1392483

ASSOCIATED RETIRED IDs ENROLLMENT

GENERAL INFORMATION

Elmer
Antonio

Arias

MALE
04/ oot
Hispanic/Latino

American Indian or Alaska Native

G28- T

9331389646

PERSON TYPES: Student

LAST BATCH #

LAST UPDATED

UPDATE REFERENCE #

NPUT TYPE

CREATED BY

EMAIL ADDRESS - CREATED
BY

CREATED

STATUS

COMMENTS

PERSON TYPE

GRADE LEVEL

CAMPUS

LEA

9831389646

LAST UFDATED: 09/07/2018 07:28 |0 CREATED: 02/07/2013 05:23
ADD NOTE

BATCH INFORMATION

20729933

09/07/2018 0T:28
86706834

File

Maria.Aguilar
maguilld@houstonisd.org

09/07/2018 0T:28

Master Record Updated and History Created during Event
Processing

LOCATION / ENROLLMENT INFORMATION

Student
12
101912002 BELLAIREH §

101912 HOUSTON ISD

Student Unique
ID
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History Tab

* The historical enrollment and changed data can be found on the History tab.

HOUSTON

Elmer Antonio Arias 0831389646

GENDER: MALE ~ DATEQEEIRTH- 04ig@ill]  LocCALID- 135f)  ssn-c2a@  PERSON TYPES: Student LAST UPDATED: D9/07/2018 07:28 |0 CREATED: 02/07/2013 05:23
MASTER RECORD ASSOCIATED RETIRED IDs ~ ENROLLMENT ADD NOTE

LA ST UPDATED LASTNAME FIRSTNAME MIDDLENAME SUFFIX DATEOFBIRTH GENDER LEA CAMPU S ETHNICITY INDICATOR ~ RACE(S) 55N

08/29/2017 08:28  Arias Elmer Antonio 04/09/2001 MALE 101942 101912002 Hispanic/Latino American Indian or Alaska Native G25-TER v
09/13/2016 13:32  Arias Elmer Antonio 04/09/2001 MALE 101912 101912002 Hispanic/Latino American Indian or Alaska Native 625-7MAm v
08/17/2015 03:09  Arias Elmer Antonio 04/09/2001 MALE 101942 101912002 Hispanic/Latino American Indian or Alaska Native 625~
10/30/2014 20:06  Arias Elmer Antonio 04/09/2001 MALE 101912 101912337 Hispanic/Latino American Indian or Alaska Native G2l ~
0372272013 22:21  Arias Elmer Antonio 04/0972001 MALE 1019412 101912337 Hispanic/Latino American Indian or Alaska Native  625-"ij 0 ~
02707/2013 05:23  ARIAS ELMER ANTONIO 04/09/2001 MALE 101912 101912337 Hispanic/Latino American Indian or Alaska Native 628—'- A
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Enrollment Tab

« The Enroliment Tab provides the student Entry and Exit information.

« Campuses do not have edit capabilities and will need to contact their SSIR at FSC to
add/delete enrollment entries, or enter exception reasons (Calendar, Verify) to a student’s
enrollment screen.

Elmer Antonio Arias 9831389646
GENDER: MALE ~ DATE OF EIRTH: 04/l  LOCAL ID- 135240 S5H: 626NN ~ PERSON TYPES: Student LAST UPDATED: 09/07/2018 07:28 1D CREATED: 02/07/2013 05:23
MASTER RECORD  HISTORY  ASSOCIATED RETIRED IDs ADD NOTE
FILTER -
LEA PERSON TYPE SCHOOL YEAR SORT
All LEAs v All v 2019 Entry/Exit Date Desc T FILTER RESULTS
LAST UPDATED LEA CAMPU S PERSON TYPE GRADE LEVEL SCHOOL YEAR ENROLLWITHDRAW DATE ENROLL/WITHDRAW TYPE LOCALID SOURCE ENROLL/WITHDRAW FLAG  EMAIL
O 09/07/2018 101912 101912002 Student 12 2019 082002018 Entry 13924 SIS <]
Displaying 1 - 1 of 1 PAGE 1 0OF 1
In order to edit a person enroiiment event , you must sefect a location from the enrollment event information above if you are avthonzed to do so. Only enroliment events for the current school year can be edifed.
‘ BACK TO SEARCH RESULTS ‘ EDIT ENROLLMENT ADD ENROLLMENT
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Email Functionality

« Email capability will be available to assist with enrollment event resolution
(Duplicate Enrollment).

« Campuses can utilize this email function to contact other districts or
campuses.

« If campuses are sending student documents, they need to be encrypted to
abide by the FERPA (Family Educational Rights and Privacy Act) laws.

Elmer Antonio Arias 9831389646
GENDER: MALE DATE OF BIRTH: 04/08EE LOCAL ID: |392‘ S5N: 62_ PERSON TYPES: Student LAST UPDATED: 09/07/2018 07:28 |0 CREATED: 02/07/2013 05:23
MASTER RECORD HISTORY ASSOCIATED RETIRED IDs ENROLLMENT ADD NOTE

FILTER N
LEA PERSON TYPE SCHOOL YEAR SORT
All LEAS v All v 2019 Entry/Exit Date Desc v

LAST UPDATED LEA CAMPUS PERSON TYPE GRADE LEVEL SCHOOLYEAR ENROLLWITHDRAW DATE ENROLL/WITHDRAW TYPE LOCALID SOURCE ENROLL/WITHDRAW FLAG EMAIL
O 09/07/2018 101812 101912002 Student 12 2019 08/20/2018 Entry 12924 SIS <}
Displaying 1-1of 1 PAGE 1 OF 1

In order to edit a person enrallment event , you must sefect a location from the enroliment event information above if you are authorized to do so. Only enrollment events for the current school year can be edited.

‘ BACK TO SEARCH RESULTS ‘ EDIT ENROLLMENT ADD ENROLLMENT
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Sample Email

« Email will show the users’ district email (not TEA's PGP), the example below is a discrepancy between
Houston ISD and Pasadena ISD.

« Campus - Add your campus code (campus number) and event.
« Campus can also compose the email according to the request.

=

Send

From - HASNAIN@Ehoustonisd.org

To.. | peims @pasadenaizd.org
|
Subject | Motice of Enrollment for UID 9378151817, old campus 101917007

This is a notification that the student identified below has been enrolled at campus [Add your campus code here] with an enrollment
event date of 08/21/2017 and is still shown as being enrolled at your campus 101917007. Please enter a [Add your event here] event in
the Unigue-1D system for this student.

Student Unigue 1D Number: 9378151817

Also verify the identification information for the Unigue 1D listed above matches the information you have in your Student Information
System record for this student and make any changes to your system to match in order to avoid a UID discrepancy during your LEA's
PEIMS data submission.|f you have any questions, please respond to ihasnain@houstonisd.org

Thank You,
Irma hasnain

HOUSTON INDEPENDENT SCHOOL DISTRICT
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TSDS PEIMS Statement of Unique ID Student
Discrepancy Report

» Report is available during PEIMS submissions, campuses do not have the access to run this report,
the FSC department will email to the campus.

« These errors occur when the student’s demographics on PowerSchool SIS and the TSDS Student UID
do not match (both must match).

When documents are requested for a student, it is imperative that campuses submit copies of
supporting documentation and include the discrepancy report.
When emailing student documents, please encrypt to abide by the FERPA (Family Educational Rights and Privacy Act) laws.

Texas Educaton Agency TSDS PEIMS STATEMENT OF UNICQUE ID STUDENT DISCREPANCIES Wednesday 05290019 1257 PM
FOM3-500-002 Campus-level Data | Student Demographic Discrepancies Page 31 o 2672
wi%d Campuses: ALL
*** CONFIDEWTIAL * = 2018 - 2019 Summer Collection, First Submission: Prefimircary
LEA: 100512 - HOUSTON 150
campur 10191200 N
Grade Level: 09
Errors: Major
Eshnicity! Davte of Previgus Last Update:
LEA D Lass! Hame Firs! Hame Middle Hame Unigue 1D Local ID Studest ID Gen Sex Race Barth Grade Campus DstiCamp Sourne
10192 GALLEGD GIL JUsN CAMILD 162E55TER2 18TIEST 00000 Ha M HW 012004 1.2} 1I3I9“I. DET
101942 GALLEGD GIL JUAN CAMILO 1E2ESSTRI2 1BTIEST 300000ETY Ha M HW 012004 1] 1 1]
*=N010004E - Major DEMOG & ol rabch
Lk F ENDO JOEHUA ICHIRD! JEATATEAIE B9 HOOODETI6 Ha N A CNE004 2] 1015120, DsT
1052 ENDO JOSHLUA ICHIRD JEATATHAIE B9 HOOO0TTAS Ha N A CNE004 =] [ 1]
ererr.
*= 0100045 - Major DEMOG & not mabch
10192 PEDROZA ESTEFANY FiA G613364323 | 000002 Ha, F HW 303003 122} 101913 osT
10192 PEDROZA MARTINEZ ~ ESTEFANY A 661564323 2008851 0002 Ha F HW O032003 08 1 0]
"=WE100014 - 55N maiched bt not demag
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Texas Education Agency TSDS PEIMS STATEMENT OF UNIQUE ID STUDENT DISCREPANCIES SRR st S

PDM1-500-D02 Campus-level Data | All Student Discrepancies Page 1 of 1,860
V2311 Campuses: ALL
*** COMFIDENTIAL ** * 2022 - 2023 Fall Collection, First Submission: Preliminary

LEA: 101912 - HOUSTON I5D
Campus: 101912001 - AUSTINH 5

Grade Level: 09

* Yellow highlight: Right side

*  Upper right hand reflects the day, date, and

time the report was generated and right

underneath the page number of the total pages

are reflected. Please be advised, the page

numbers will not reflect page 1 - page 10. This is
. the page numbers shown is all the district's total

R t H d pages. Your page may start at 1543 and end at
e po r ea I n g 1555. We are parsing the total report by

campuses.

* Yellow highlight: Left side

*  Upper left hand reflects the LEA: 101912

which is HISD's district and underneath is the

campus number and campus name. The grade

level is also reflected for that particular page.

*  Yellow highlight: Middle section

»  Name of Report and
Collection/Submission
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Column Headings

Ethnicity! Date of

LEAID Last Mame First Name Middle Name Unigue ID Local ID Student ID Gen Sex Race Birth Grade Source
101912 VILLATORO LOPEZ -y ] g i KHHXEETT M HW OX07/2006 09 DST

227820 VILLATORO . e == 260005344 HOOKE697 M HW D/07/2006 09 uiD

« Asterisks (*) ¥*********** _ Indicates the column(s) where the discrepancy aka error
lies

HOUSTON INDEPENDENT SCHOOL DISTRICT 18




|___ColumnName | Description | Comment ____________
[IZN I Local Education Agency
[EETTETIENNN self-explanatory
CIETTTICNIN self-explanatory

Middle Name

Ethnicity/Race

HOUSTON

Self-explanatory

CEETEERNN Unique Identifier aka UID
m 7-digit local ID# in HISD Connect aka Powerschool

SSN or Alternate number

EE SN Gender

Ethnicity: Subgroup made up of people who share a common cultural
background or descent
Race: A person's self-identification with one or more social groups

Date of Birth Self-explanatory

CEEEENN Grade Level

Place it is located

INDEPENDENT SCHOOL DISTRICT

HISD - 101912

Self-explanatory

Self-explanatory

Self-explanatory - Minor demographic error;
however, it helps narrows down the correct
student. Example: John Garcia (common name)

10-digit number

HISD's local ID# (7 digits)

SSN: 9 numeric digits (nnnnnnnnn)

Alternate number: 9 alphanumeric digits " Capital
S" followed by 8 numeric digits (Snnnnnnnn)

Ir, Sr AL L, IV, W, WL, VI, VI, IX, X

Male or Female

Ethnicity: Hispanic or Non-Hispanic

Race: American Indian or Alaskan Native; Asian;
Black: Native Hawaiian/Pac Islander; White

FYI - Latin and Asian countries day and month are
transposed. dd/mm/yyyy

EE-12

DST: (District-HISD Connect aka PowerSchool)
UID: (TSDS-TX Student Data System Portal)




Golden rule
Race: One race must be selected. If you do not select one a UID#

will not be generated.
Ethnicity: We are supposedly using the original ethnicity/race when
RAC E the student first enrolled in a Texas public school; however, parents
sometimes change them every year. Match PowerSchool to what is
in TSDS if you wish, or you can forward the ethnicity form or copy of
the enrollment card the parent provided only if the student is
currently in our district. If the student is not in our district, do not
send it to us because we are no longer able to make changes.

Ethriciy @ s the student Hispanic or Lating?

Race What is the student's race?

[D(1)Ameﬂcanlndianomlaskan Native| |(J (2)Asian [U{B)EIackorAmcanAmerican [Dm} Native Hawaiian / Other Pac lslander (5}%@

Scheduling/Reporting Ethnicity (H) Hispanic (H) v

HOUSTON INDEPENDENT SCHOOL DISTRICT 20




el ) & N N

Demographics = Contacts = Emal  Otherlfo  Alers  Transporiaion  CCR Setup

N

bm[usl,ﬁrstlliddhl i 8] liy D 0
PREFERRED Ot Fs e G
ROW VS
OVERRIDE

1st row - Preferred Name

2nd row - Generation Code — This is the only location (row) where the generation
code is entered using the drop-down box.

Override (Last, First Middle Gen) Row - Information on this row is uploaded to
TSDS

Please note: If 2nd row is blank, whatever is on 1st row will automatically goes

up to TSDS

HOUSTON INDEPENDENT SCHOOL DISTRICT 21




Ethnicity/ Date of

LEAID  LastName First Name Middle Name Unique ID Local ID Student ID Gen Sex Race Birth Grade  Source
101912 SORO & NA N ML 00006667 1 M B 12032008 08 DST
101912 SOROWR g NA S M 00004667 M 5 12092008 08  UD
bk Lot
* On the Statement of Discrepancies report, the “GEN” column would reflect Jr, Sr, 11, Ill, IV

only if you used the drop-down box in HISD Connect aka PowerSchool. If you see Jr
behind the last name in the report that indicates Jr. was entered behind the last name
in PowerSchool, which is incorrect. The only place you can enter a generation code is
on the 2" row in PowerSchool.

GENERATION CODE

HOUSTON INDEPENDENT SCHOOL DISTRICT 22




Generation Report

Code Code
Jr 1
Soro, lssouf 1 § 214239 Fondren M3 Sr 2
Demographics ~ Contacts ~ Emall |~ Otherlnfo ~ Alerts  Transportation  CCR Setup " 3
11 4
Name (Last, First Midcle) So0dr 0):(sso il 0 v >
Qverride (Last, First Middle Gen) , Select Code v A" (3]
Copy from Student's Name VI r
Vi 3
VI 9
I X 10
X 11

REPORT CODES ON THE STATEMENT OF
DISCREPANCY REPORT
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STUDENT DEMOGRAPHIC CORRECTIONS

HOUSTON

The Student Demographic Change Form is used
when a correction or a change is required on
the student’s demographic/s.

Fill out the form and email copies of supporting
documentation to the State Reporting to Rose
Fuentes, Berta Garcia, or Rose Gamboa.
Reminder, when sending student documents, please
encrypt to abide by the FERPA (Family
Educational Rights and Privacy Act) laws.

This form is available on the Federal and State
Compliance site, click on this link:

https: / /www.houstonisd.org/Page /1757 82

*  TRAINING > Student Demographics Change Form
(2022-2023)

INDEPENDENT SCHOOL DISTRICT

Houston 1SD — Federal & State Compliance
Student Demographic Change Form

Use this form only when the student’s demographic information on PowerSchool does not match the TSDS or you
have made a change on Powerschool and need to update TSDS.

Student Information on PowerSchool

Student Name:
Student 1D
Clerk/From:
School Name: | school #:
Phone: I Date:

Fill in the student information below, enter only the corrections/changes needed.

Enter incorrect information in Enter correct information in ~ Office Use
this column this column o

[ Change o

First Name: Add
[Jchangs o

Micldle Name: Add
[JcChangs to

Last Name: Add
[]Change o

Generation: Add
[Jchange o

Birth Date: Add
[changs

Gender: Add
[]Change to

Federal Add
Chang= to

Federal Race: Add
. } [ change to

Social Add
[ change o

State Alt-ID: Add

*Campuses are responsible for making changes on PowerSchool, fill out this form, and send copies of supporting
doc ion le: Birth Certifit -, Social Security Card...) for TSDS to be updated. All documents should be
legible, scanned, emailed, and password protected.

Send documentation to the State Reporting SIRs
Direct Department Line: 713-336-6753
FAX: 713-556-6783



https://www.houstonisd.org/Page/175782

Presumed Duplicate Student Report (UID0-000-001)

« Campuses do not have the access to run Enrollment Reports at this time.
« TSDS UID Presumed Duplicate Student Report for Enrollment will be emailed from our office.

UIDo-000-001 Presumed Duplicate Student Report For Enrollment

The Enroll/Withdraw Type codes of 01 & 02 indicate Enrolled (Entry): 01 and the Withdrawn (Exit): 02

Texas Education Agency TSDS UID PRESUMED DUPLICATE STUDENT REPORT FOR ENROLLMENT Thursday 05/10/2018 11:12 AM
UID0-000-001 LEA-level Data Page 11 of 288
vianz Campuses: All

*** CONFIDENTIAL *** 2017 - 2018 School Year

LEA: 101912 - HOUSTON ISD
Campus: 1019120 - ik - S

Enroll/ Enroll/
Verified Withdraw ‘Withdraw
Fla T Dat
Student Name Unique D LocallD  StudentlD  DateofBith  LEA D Campus ID g M €
Hemande:, Wgamesl  SoACENGEEN 13/W888  J0COO(2386  01/22/2000 101912 - HOUSTON ISD TN I'E o1 041912018
01 10242017
0733741 079907 - FORT BEND ISD 002 - WILLOWRIDGE H § 02 101122017
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HISD Connect (PowerSchool) Reports

The PEIMS Error Check reports will help identify the students missing any demographics, check regularly.
* Logon to HISD Connect (PS) > System Reports > PEIMS Error Check

m—@PowerSchool SIS G 0 E = ©

Functions Start Page > Reports > Reports (System) Bellfort Early Childhood Center v 20-21 Yea
Attendance ¢
Dashboard Reports

Enroliment Summary
Health Management
Importing & Exporting
Incident Management
Master Schedule

System ReportyWorks State HISD Engine Setup Enterprise Reporting sgiReports | Special Programs PEIMS Error Check

Attendance Version Description
Search Attachments ) _ _
Special Functions Absentee 217 Single day period by period attendance code report.
Sections Report Attendance Count 3.8 Multi-day period by period attendance code report.
Special Programs B attendance Profile 1.0 The Attendance Profile report lists an attendance summary for the student(s) by school enroliment.
Teacher Schedules

Attendance Summary by Grade 3.2 An aggregated attendance report for a date range and grade(s).

Reports Class Attendance Audit 515 Section specific attendance roster
Form Reports ¥ ciock In/Clock Out 1.0 Alist of all the Clock In/Clock Cut records within a date range.
S el e Consecutive Absences 3.5 Report detailing consecutive student absences by absence code.
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HISD Connect (PowerSchool) Reports

PEIMS Error Check > Student Demographics | Fo ' Frror eheck

Student Demographics Student PEIMS | StudentADA | Student FTE Staff Information

« Check frequently for missing data. (Missing or invalid Unique ID

« Click on each dropdown

. . . . Missing SSN - Coleman, Trae'sean (2125770)
 If data is missing, students will g m—————e, '0
appeatr, click on the pencil icon to Missing SSN - Lee-Carter, Story Mackenzi (2125465) IV
enter data. Missing S5N - Marris, Carton Lavon (2125767) -
« Check all reports on this Student (P)missing Date of Birth

Demographics page.

« These demographics are required
elements for PEIMS reporting, they (¢)Missing Race Code
will cause fatal errors if missing. » Duplicate Race Code

@lmssing Hispanic/Latino Code

+ Marked as Exclude from State Reporting

HOUSTON INDEPENDENT SCHOOL DISTRICT 27




Trainings, Labs & Questions

* Training: TSDS Student Unique ID & ET (Enroliment Tracking) coming soon
« Labs: TSDS Student UID/ET

Start Date/Time Bl End Date/Time B3 1tem Class ID Title

2/22/2023 3:30
2/22/2023 10:30
2/22/2023 13:30

2/28/2023 8:30
2/28/2023 10:30
2/28/2023 13:30

3,/8/2023 8:30

3/8/2023 10:30

3/8/20232 13:30

3/22/2023 8:30
3,/22/2023 10:30
3/22/2023 13:30

2/22/2023 10:00 COURSE 1481088
2/22/2023 12:00 COURSE 1481088
2/22/2023 15:00 COURSE 11481088
2/28/2023 10:00 COURSE 1481088
2/28/2023 12:00 COURSE 1481088
2/28/2023 15:00 COURSE 1481088

3/8/2023 10:00 COURSE 1481038

3,/8/2023 12:00 COURSE 1481088

3/28/2023 15:00 COURSE 11481088
3/22,/2023 10:00 COURSE 1481088
3/22,/2023 12:00 COURSE 1481088
3,/22/2023 15:00 COURSE 1481088

1857017 FC_ PK-12 PEIMS Open Lab
1857018 FC_ PK-12 PEIMS Open Lab
1857019 FC_ PK-12 PEIMS Open Lab
1857020 FC_ PK-12 PEIMS Open Lab
1857021 FC_ PK-12 PEIMS Open Lab
1857022 FC_ PK-12 PEIMS Open Lab
1857023 FC_ PK-12 PEIMS Open Lab
1857024 FC_ PK-12 PEIMS Open Lab
1857025 FC_ PK-12 PEIMS Open Lab
1857064 FC_ PK-12 PEIMS Open Lab
1857065 FC_ PK-12 PEIMS Open Lab
1857066 FC_ PK-12 PEIMS Open Lab

 If you have any questions or concerns, please contact your State Reporting
SSIRs: Rose Fuentes, Berta Garcia, Rose Gamboa or Sylvia Guerrero,
Student Information and Reporting Analyst.
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TSDS PEIMS Student UID Cheat Sheet

IS avai Iable On the FSC student, regardless of their enrollment status. ¥ Periods and tildes are not allowed to be entered on

» Always, thoroughly review & verify the student’s documents

v

. before making changes or enrolling them. . Powerschaol. .
WebSIte > Scanning and emailing documents » Apostrophes, Accents, Hyphens, Numbers, and Spaces on Birth
q m v When sending documents make sure they are legible and not Certificates are allowed
https://WWW.hOUStonISd OrQ/CmS/I|b2/TX01 0015 altered in any form. ¥ Enter if they are present on the birth certificate.
91/Centricity/Domain/8334/PEIMS%20TSDS % 7 Enervet emalls to abide by FERPA Jaws. 7 Eehnery/Race
# Social Security or State Alternate ID v Are required elements,
ZOSTU DENT%ZOUID%ZOCH EAT%ZOSHEETD v Check TSDS or the student’s previous campus/district records » Middle Name
df before assigning a State Alternate I1D. ¥ If there is a middle name on the birth certificate, enter

v If a student has the SSN on TSDS or on his/her previous school

! exactly as indicated on the BC.
records, enter this SSN number on PowerSchool/HISD

» Back-up Person

Connect. .
v If student does not have a Social Security Card assign a State N v Eac.h data clerk should have a reliable back-up.
Alt-1D after exhausted all other options. » OnDataSuite (ODS)
> U.S.A. Birth Certificates ¥ Utilize ODS to search for campus data.
¥ Enter name exactly as shown on the BC » PowerSchool SIS — PEIMS Error Check
¥" For a legal change, the campus must obtain court documents v Check for student demographic discrepancies
on file (include the last page with ludge’s signature & the v Location: PS > State Reports > PEIMS Error Check
court seal) or a copy of the amended birth certificate. ¥ Clear any missing/incarrect data
~ Generation Codes » TSDS TEAL- Access
v To enter the generation code, select code from the drop-down ¥ Open link https://tealprod.tea.state tx.us/
arrow. ¥ Select link & fill out form electronically: Don't have an account?

v If the birth certificate shows the JR/SR/III... after student’s last
name, select the Generation Code from the drop-down arrow.
v If the birth certificate shows the JR in the Middle Name
section, add it as a Middle Name.
~ Foreign Birth Certificates
v “Double” last names on the birth certificate are entered
exactly as shown on the foreign birth certificate.

Reguest Mew User Account
» TSDS- Student Unique ID- Access
¥ Need access to view students on TSDS
¥ Open this link to get instructions > Request Access:
https://www.houstonisd.org/Page/175782
# Loss of Funding
¥ Itis very important to correct errors that arise, if not they may
become PEIMS PID errors that count against the schools for

PEIMS — Public Education Information Management System Any Questions contact: funding.
TSDS — Texas Student Data System Rose Fuentes 713-556-6767

TEAL —TEA Login Berta Garcia 713-356-6776

Student UID — Student Unique Identifier Rose Gamboa 713-556-6771

ET — Enrollment Tracking Fax 713-556-6783

HOUSTON INDEPENDENT SCHOOL DISTRICT



https://www.houstonisd.org/cms/lib2/TX01001591/Centricity/Domain/8334/PEIMS%20TSDS%20STUDENT%20UID%20CHEAT%20SHEET.pdf

HOUSTON INDEPENDENT SCHOOL DISTRICT

Thank you for
Attending!

Sylvia Guerrero
Student Info and Report Analyst
2022-2023
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