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TSDS UNIQUE ID/ET Enrollment Tracking

• A Unique ID is required for all students and staff members in order to load information into the 
Texas Student Data System (TSDS) Education Data Warehouse (EDW). 

• For a student to acquire a TSDS Unique ID, the student must have a Social Security Number or 
State Alternate Number, the Federal Race and Ethnic code/s.

• In order to access the TSDS Unique Id system, you must electronically first set up a TEAL 
Account. Here is the link to get access https://pryor.tea.state.tx.us/ Select on Don’t have an 
account? Request New User Account. 

• Once TSDS Portal Account Access is established, log in to TEAL and select TSDS Portal. Here is 
the link to TEAL:  https://pryor.tea.state.tx.us/

• The instructions on acquiring TSDS Unique Search access is on the FSC Website under Request 
Access, here is the link https://www.houstonisd.org/Page/175782

EDIT+ PID/PET INFORMATION (NO LONGER ACCESSIBLE)
• The PET data has been migrated into the TSDS UID system, the years that migrated are 2012-2013, 2013-2014, 

2014-2015, 2015-2016, 2016-2017 and 2017-2018.
• EDIT+ PID/PET has not been accessible since January 31, 2019.
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APPLICATIONS – TEXAS STUDENT DATA SYSTEM 
PORTAL (TSDS)

After setting up your TEAL account with access to the TSDS Portal, click the Texas 
Student Data System Portal link, this will take you to the Unique ID searches page.
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TSDS Portal Page
The TSDS Portal page appears - select either: Unique ID Tab or the Manage Unique IDs icon
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Person Search
• Next to Unique ID Home, select the navigation bar 

(hamburger button) 
• In the menu you can search for a student by selecting 

Person under Search
• From here you can view the student’s information
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Student Search Options 
Basic Search

• There are 3 options to perform a student search: Basic Search, Advanced 
Search and ID Search

• The Basic Search option allows you to search for a student using basic 
demographic information

Note: First Name and Last Name are required for both the Basic Search and 
Advanced Search. Wild card characters (e.g.,*,%,_,?) are not supported.
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Basic Search Results
• When one or more persons are found, the application displays the 

matching records in the Match Probability column. Select the student’s 
name you are looking for; this will take you to the Master Record 
tab.
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Stu Info: UID, 
Name, DOB, 
Campus…



Advanced Search
• Advanced Search allows you to search for a person using all available fields
Note: First Name and Last Name are required for both the Basic Search and Advanced Search. Wild card 
characters (e.g.,*,%,_,?) are not supported
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ID Search
• ID Search allows you to search for persons by Unique ID, Social Security 

Number SSN or Alias ID (district Local ID)
• Enter search criteria.  Pay special attention to required fields for the search 

type.
• Click Search
Note: The application searches against the current information for persons who 
have been assigned an ID.  Searching for person’s history information (e.g., 
previous school code) does not return results.
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Master Record Tab
• Master Record holds the student demographics and location/enrollment 

information.
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ID



History Tab
• The historical enrollment and changed data can be found on the History tab.
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Enrollment Tab
• The Enrollment Tab provides the student Entry and Exit information.
• Campuses do not have edit capabilities and will need to contact their SSIR at FSC to 

add/delete enrollment entries, or enter exception reasons (Calendar, Verify) to a student’s 
enrollment screen.
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Email Functionality
• Email capability will be available to assist with enrollment event resolution 

(Duplicate Enrollment). 
• Campuses can utilize this email function to contact other districts or 

campuses.
• If campuses are sending student documents, they need to be encrypted to 

abide by the FERPA (Family Educational Rights and Privacy Act) laws.
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Sample Email
• Email will show the users’ district email (not TEA’s PGP), the example below is a discrepancy between 

Houston ISD and Pasadena ISD.
• Campus - Add your campus code (campus number) and event.
• Campus can also compose the email according to the request.
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TSDS PEIMS Statement of Unique ID Student 
Discrepancy Report

• Report is available during PEIMS submissions, campuses do not have the access to run this report, 
the FSC department will email to the campus.

• These errors occur when the student’s demographics on PowerSchool SIS and the TSDS Student UID 
do not match (both must match).

• When documents are requested for a student, it is imperative that campuses submit copies of 
supporting documentation and include the discrepancy report.

When emailing student documents, please encrypt to abide by the FERPA (Family Educational Rights and Privacy Act) laws.
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• Yellow highlight: Right side
• Upper right hand reflects the day, date, and 
time the report was generated and right 
underneath the page number of the total pages 
are reflected. Please be advised, the page 
numbers will not reflect page 1 - page 10. This is 
the page numbers shown is all the district's total 
pages. Your page may start at 1543 and end at 
1555. We are parsing the total report by 
campuses.
• Yellow highlight: Left side
• Upper left hand reflects the LEA: 101912
which is HISD's district and underneath is the 
campus number and campus name. The grade 
level is also reflected for that particular page.
• Yellow highlight: Middle section
• Name of Report and 

Collection/Submission

Report Heading



18

Column Headings

• Asterisks (*) ************ - Indicates the column(s) where the discrepancy aka error 
lies
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Golden rule
Race: One race must be selected. If you do not select one a UID# 
will not be generated. 
Ethnicity: We are supposedly using the original ethnicity/race when 
the student first enrolled in a Texas public school; however, parents 
sometimes change them every year. Match PowerSchool to what is 
in TSDS if you wish, or you can forward the ethnicity form or copy of 
the enrollment card the parent provided only if the student is 
currently in our district. If the student is not in our district, do not
send it to us because we are no longer able to make changes.

RACE
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1st row - Preferred Name
2nd row - Generation Code – This is the only location (row) where the generation 
code is entered using the drop-down box.
Override (Last, First Middle Gen) Row - Information on this row is uploaded to 
TSDS
Please note: If 2nd row is blank, whatever is on 1st row will automatically goes 
up to TSDS

PREFERRED 
ROW VS 

OVERRIDE



GENERATION CODE
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• On the Statement of Discrepancies report, the “GEN” column would reflect Jr, Sr, II, III, IV 
only if you used the drop-down box in HISD Connect aka PowerSchool. If you see Jr 
behind the last name in the report that indicates Jr. was entered behind the last name 
in PowerSchool, which is incorrect. The only place you can enter a generation code is 
on the 2nd row in PowerSchool.



REPORT CODES ON THE STATEMENT OF 
DISCREPANCY REPORT
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STUDENT DEMOGRAPHIC CORRECTIONS
• The Student Demographic Change Form is used 

when a correction or a change is required on 
the student’s demographic/s. 

• Fill out the form and email copies of supporting 
documentation to the State Reporting to Rose 
Fuentes, Berta Garcia, or Rose Gamboa.

• Reminder, when sending student documents, please 
encrypt to abide by the FERPA (Family 
Educational Rights and Privacy Act) laws.

• This form is available on the Federal and State 
Compliance site, click on this link: 
https://www.houstonisd.org/Page/175782

• TRAINING > Student Demographics Change Form 
(2022-2023)
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Presumed Duplicate Student Report (UID0-000-001)

• Campuses do not have the access to run Enrollment Reports at this time.
• TSDS UID Presumed Duplicate Student Report for Enrollment will be emailed from our office.

The Enroll/Withdraw Type codes of 01 & 02 indicate Enrolled (Entry): 01 and the Withdrawn (Exit): 02
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HISD Connect (PowerSchool) Reports
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The PEIMS Error Check reports will help identify the students missing any demographics, check regularly.
• Logon to HISD Connect (PS) > System Reports > PEIMS Error Check



HISD Connect (PowerSchool) Reports
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• Check frequently for missing data.

• Click on each dropdown
• If data is missing, students will 

appear, click on the pencil icon to 
enter data.

• Check all reports on this Student 
Demographics page.

• These demographics are required 
elements for PEIMS reporting, they 
will cause fatal errors if missing.

PEIMS Error Check > Student Demographics



Trainings, Labs & Questions
• Training: TSDS Student Unique ID & ET (Enrollment Tracking) coming soon
• Labs: TSDS Student UID/ET

• If you have any questions or concerns, please contact your State Reporting 
SSIRs: Rose Fuentes, Berta Garcia, Rose Gamboa or Sylvia Guerrero, 
Student Information and Reporting Analyst.
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TSDS PEIMS Student UID Cheat Sheet
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This Student UID Cheat Sheet 
is available on the FSC 
website: 
https://www.houstonisd.org/cms/lib2/TX010015
91/Centricity/Domain/8334/PEIMS%20TSDS%
20STUDENT%20UID%20CHEAT%20SHEET.p
df

https://www.houstonisd.org/cms/lib2/TX01001591/Centricity/Domain/8334/PEIMS%20TSDS%20STUDENT%20UID%20CHEAT%20SHEET.pdf


Thank you for 
Attending!

Sylvia Guerrero
Student Info and Report Analyst
2022-2023 
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